

 (
The Crescent Academy - 
Job Application Form
)
	1. Vacancy Details



	Job Title
	     

	Vacancy ID
	     
	Applicant ID
(for office use only)
	     

	School
	     
	Closing Date
	     



	Your Application should be submitted to:

	Mr A Clewes, Head Teacher – crescent@thecrescentacademy.org.uk




	2. Source

	|_| www.stoke.gov.uk
	|_| www.gov.uk/jobsearch  |_| www.wmjobs.co.uk
	|_| Newspaper (Please specify):      
	

	|_| Professional Journal (Please specify):      
	[bookmark: Text15]|_| Social Media (Please specify):       
	
	|_| Other (Please specify): 





	3. Personal Details



	Title    
	|_| Mr |_| Mrs |_| Miss |_| Ms |_| Dr 

	First Name(s)
	     
	Surname
	     

	Address 
	     

	Post Code  
	     
	Email Address
	     

	Tel No. Home 
	     
	Tel No. Mobile
	     

	Date of Birth
	     
	National Insurance No.
	     



	
Qualified Teacher Status (if applicable)
	|_|  Yes      |_|   No

	
DfE Reference No
	     
	Date Issued
	     



	
Do you have full clean driving licence?
	|_|  Yes      |_|   No
	Do you have the ability to travel?
	|_|  Yes      |_|   No










	

	4. Education Secondary, Further Education (continue on a separate sheet if required) 

	Name of School / College / University 
	Qualification 
	Subject
	Grade 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Professional Qualification/ Membership of Professional Bodies inc DfES/GTC

	Name of Professional Body/Association 
	Current Level of Membership 
	Method of Achievement (eg.  Application; examination; invitation)
	Membership number 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



	5. Training and Development  (continue on a separate sheet if required)

	Training  
	Date Completed 
	Training  
	Date Completed 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     






Previous employers may 
	6. Current / Last Employment * Previous employers may be contacted to validate information provided.



	Name of Employer
	     

	Address
	     

	Post Code
	     
	Tel No
	     

	Job Title
	     
	Local Authority
	     

	Date:   From
	     
	Date: To
	     

	Salary including details of allowances / benefits i.e. TLR, SEN, R&R Leadership Range
	     

	Brief Description of your Current / Last Job

	     



	Reason for leaving /wanting to leave
	     
	Notice Period
	     





	7. Previous Employment * Start with the most recent (continue on a separate sheet if required).



	Name of Employer 
	     

	Address
	     

	Postcode
	     
	Tel No.
	     

	Job Title
	     
	Salary
	     

	Date:   From
	     
	Date: To
	     

	Brief Description of your role

	     


	Reason for leaving 
	     



	Name of Employer 
	     

	Address
	     

	Postcode
	     
	Tel No.
	     

	Job Title
	     
	Salary
	     

	Date:   From
	     
	Date: To
	     

	Brief Description of your role

	     


	Reason for leaving 
	     







	Name of Employer 
	     

	Address
	     

	Postcode
	     
	Tel No.
	     

	Job Title
	     
	Salary
	     

	Date:   From
	     
	Date: To
	     

	Brief Description of your role

	     


	Reason for leaving 
	     



	Name of Employer 
	     

	Address
	     

	Postcode
	     
	Tel No.
	     

	Job Title
	     
	Salary
	     

	Date:   From
	     
	Date: To
	     

	Brief Description of your role

	     


	Reason for leaving 
	     




	If you have any gaps in your employment or education, please explain them here (continue on a separate sheet if required)

	     
























	8. Personal Statement (continue on a separate sheet if required)

	Please use this space to submit a personal statement in support of your application. This should be no longer than 500 words and should give any additional relevant information, including details of your professional and leisure interests alongside any skills, knowledge and experience to demonstrate that you meet the criteria specified in the personnel specification.


	     
























	
9. References

	It is our policy to take up references for shortlisted candidates. If you are known to your referee/s by a former name, please supply the name by which you were known. Your referee should have direct knowledge of your professional capacities and performance.
We reserve the right to take up references with any previous employer.
Your current employer will be asked to provide a reference, in which details of the following will be asked:
1. Any disciplinary action taken relating to any offence against children or disadvantaged adults, including any in which the penalty has expired
1. Whether you have been the subject of any child protection concerns and any outcomes from this




	1.Present / Last Employer:

	Name
	     
	Title/ Position
	     

	Address 
	     

	Post Code  
	     
	Email Address
	     

	Tel No. 
	     
	Tel No. Mobile
	     

	2.

	Name
	     
	Title/Position
	     

	Address 
	     

	Post Code  
	     
	Email Address
	     

	Tel No. 
	     
	Tel No. Mobile
	     



Please note – in the interest of safeguarding if your post requires you to work with children we will contact your referees prior to an interview. For all other posts, references will be sought on appointment.


	10. Declaration

	Immigration, Asylum and Nationality Act 2006
In accordance with the Immigration, Asylum and Nationality Act 2006, the school requires new members of staff to provide documentary evidence that they are entitled to undertake the position applied for and have an ongoing entitlement to live and work in the United Kingdom. Therefore, all candidates shortlisted for interview are required to complete a declaration and to produce acceptable specified documentary evidence at interview.
I confirm that I am legally entitled to work in the UK   |_|

Safeguarding Vulnerable Groups Act 2006
The school is obliged by law to operate a checking procedure for employees who have substantial access to children and young people.
I confirm that I am not barred by the Disclosure & Barring Service from working with or applying to work with children or included on the DBS Children’s Barred List   |_|                             

Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975 (as amended 2013)
Posts which involve substantial access to children are exempt from provisions contained within this Act under which the job applicants are entitled to withhold information about any previous criminal background which is either unspent or would otherwise be considered ‘spent’ under the terms of the Act. Changes to the legislation in 2013, however, mean that spent convictions may be protected and do not have to be disclosed to prospective employers. Employers cannot take protected offences into account when making employment decisions. If the job for which you have applied involves substantial access to children and you have been shortlisted for the post, you will be provided with a form on which you will be asked to disclose any relevant previous criminal background. We will provide more information on protected offences at that stage.
If you are the successful applicant, you will be required to have an Enhanced Disclosure & Barring Service disclosure & we will also check the DBS barred list (children). Failure to complete this form will result in your application not proceeding any further. The possession of a criminal record will not automatically debar you from consideration for the post for which you have applied. Any information given will be treated as confidential and will only be used in relation to the post for which you have applied.
I agree that the appropriate enquiry may be made to the DBS  |_|
Are you registered for the Update Service?  |_|   Yes      |_|  No  

UK GDPR and Data Protection Act 2018
The information provided by you on this form as an applicant will be stored securely either on paper or electronically in accordance with our obligations under the UK GDPR and Data Protection Act 2018. The information provided will be processed solely for the purpose of recruitment and any other activity relating to this recruitment. For more information in relation to how we process your personal data, please see our privacy policy. 
I hereby give my consent for the information provided on this form to be held on computer or other relevant filing system and to be shared with other third-party processors for the purpose of this recruitment in accordance with Data Protection 2018 and UK GDPR.  |_|

Online searches
As part of the recruitment process, online searches may be carried out including, but not limited to, the candidate’s social media pages and online presence. Candidates will not need to provide log in details as employers will use information available publicly online.
I acknowledge that the employer may search online for any of my publicly available information  |_|

Disclosure
A candidate for any appointment with the school must state below any known relationship to any member of staff, member of governing board or related to an employee of the school when making an application. A candidate failing to disclose such a relationship or seeking to improperly influence the recruitment and selection process shall be disqualified from appointment, or if appointed, shall be liable to dismissal without notice.  
Are you related to any member of the governing board or existing employees of the school?     Yes |_|   No|_|


	

	

	
If Yes, please provide the details below.   



	



	11. Equality and Diversity  -  For monitoring purposes only

	Gender
	|_|  Female        |_|     Male           |_|  Prefer not to say   

Applicants should answer this question according to their current gender presentation, which may be different to that assigned at birth

	Marital Status
	|_|  Single  |_|  Married   |_|  Civil Partner    |_|  Widowed  

|_|  Divorced   |_|  Dissolved  |_|  Separated        |_|  Prefer not to say   


	Sexual 
Orientation
	|_|  Opposite Sex (Heterosexual)  |_|  Opposite and Same Sex (Bisexual)        

|_|  Same Sex (Lesbian / Gay)         |_|  Prefer not to say   

	Disability

	Do you consider yourself to be disabled under the Equality Act 2010?

 |_| Yes     |_| No |_|  Prefer not to say   


	Ethnic Origin
		White
|_| British  
|_| Irish                     
|_| Irish Traveller    
|_| Gypsy / Roma    
|_| Other White                                   
	Mixed
|_| White / Asian                      
|_| White / Black African         
|_| White / Black Caribbean    
|_| Other/ Mixed                     
	Asian / Asian British
|_| Pakistani
|_| Indian
|_| Bangladeshi  
|_| Other Asian  


	Black / Black British          |_| African
|_| Caribbean                           
|_| Other Black     

|_| Other          Please state:

|_| Prefer not to Say       
	Chinese / Other Ethnic
|_|Chinese 
|_|Other  


     




	




	Religion / Belief
	
I would describe my religion and belief as:       

|_| No Religious Belief              |_| Prefer not to Say






	Please detail below any dates when you would not be able to attend an interview. Every effort will be made to avoid these dates but this may not always be possible.

	     





Thank you for taking the time to complete this application form.

If you have not received any further communication within 8 weeks of the closing date, you should assume that on this occasion your application has been unsuccessful.

If you require the application form in an alternative format, please contact us.
Academy Secretary, 
The Crescent Academy
Pinewood Crescent
Meir
Stoke-on-Trent
Staffs 
ST5 9LE			

Telephone Number: 01782 318145
E-mail: crescent@thecrescentacademy.org.uk	
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